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EC Minute for IQAC formation dated 2076-10-12 in resolution no 3. 
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Scan of IQAC TOR 
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MAIYA DEVI GIRLS' COLLEGE  

Teacher/Staff Performance Self-apparaisal Form 
(To be filled-in by the concerned Teacher/Staff) 

 
Name of Teacher/Staff:.................................................. Faculty/Dept.: ........................ 
Appointment date....................... 
Rank/Status/Position:  (Permanent /Temporary/Full Time/ Contract/Part Time) 

1. Attendance, Salary Scale & Service Duration 
for Academic Year: 20........./20.......... 

¶ Total working days: ............... 

¶ Total teaching days : ...................... 

¶ Total present days: ............... 

¶ Current salary scale: ............................  Grade: ...................   Bonus: ................ 
Any other benefit:...................................Total cumulative salary: ....................... 

¶ Total service duration:  ...............Days.................Month...............Year  

2. Performance Self-apprasial Score (Note: Please refer for breakdown of rating for each criteria below) 

S.
N. 

Performance  Criteria Self-
appraisal 

Score 

Score from 
immediate 
assessor 

Score from 
Final assessor 

 
 
i 

 
 

Teaching 

Knowledge of Concerned subject     (5.0) 
Student Feedback Form (to be filled in by 
immediate assessor)                          (2.0) 
Student pass %                                   (1.0) 
Higher/Research Education                (2.0)  

   

 
 
 
 
 
ii 

 
 
 
 
 

Research & 
Publication  

 
 
 

Publication in Journal                     (2.0) 
Publication in international journal   (2.0) 
Publication in College journal           (0.5) 
Publication in other journals              (1.0) 
Presentation of research article in 
seminar/workshop                            (1.0) 
International Seminar/Workshop      (1.0) 
National seminar/workshop               (0.5)   
Book publication/editing                 (1.0) 
Self-written                                        (1.0)                 
Written in collaboration                    (0.5)       
 Editing                                             (0.25) 
Thesis supervision                          (1.0) 

 
 
 
 

  

 
 

iii 

Contribution 
to institution 

and 
community 

Institutional & Social Contribution(2.0) 
Attendance in meetings                    (0.5) 
Contribution to dept.activities           (0.5) 
Contribution in ECA                         (0.5) 
Contribution in community               (0.5) 

   

iv  Use of 
technology  

Use of Technology                            (1.5) 
ICT, computer & Internet in TLI      (1.5) 
Computer & Internet                         (1.0) 
Conventional TLI                              (0.5) 
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v Accrued Leave  Accrued Leave Benefit                    (1.5) 
Accrued Sick Leave                           (0.5)           
Accrued Casual Leave                      (0.5) 
Accrued Festival Leave                      (0.5) 

   

Total Score    

 
i. Performance: Teaching 

a) Student Feedback Form 

S.N Rating in Word Rating in Number  Obtained Score 

1 Excellent 4 2 

2 Very Good 3 1.5 

3 Good 2 1 

4 Satisfactory 1 0.5 

b) Student Pass % 

S.N Pass % Rating in Word Rating in Number  Obtained Score 

1 60 % above Excellent 4 1 

2 50%-59%  Very Good 3 0.75 

3 40%-49% Good 2 0.5 

4 below 40% Satisfactory 1 0.25 

c) Higher Education (M.Phil., PHD) 

S.N Course Obtained Score 

1 PHD 2 

2 M.Phil. 1 

 
ii. Performance: Research & Publication 
a) Article Publication in Journal   

S.N Criteria Obtained Score 

1 Publication in International Journal 2 

2 Publication in National Journal (Eng.) 1.5 

3 Publication in National Journal (Nep.) 1 

4 Publication in College Journal 0.5 

 
b) Presentation of Research Article in Seminar/Workshop 

S.N Criteria Obtained Score 

1 International Seminar/Workshop 1 

2 National Seminar/Workshop 0.5 

c) Book Publication/Editing 

S.N Criteria Obtained Score 

1 Individual 1 

2 Collaboration  0.75 

3 Editing (English) 0.5 

4 Editing (Nepali) 0.25 

d) Thesis supervision 

S.N Criteria Obtained Score 

1 Annual Five or more 1 

2 Annual less than Five 0.5 

iii. Performance: Contribution to institution and community 
(The evaluation of criteria is done as per the administrative guidelines) 

iv. Performance: Use of Technology  
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(The evaluation of criteria is done as per the administrative guidelines) 
v. Performance: Score from Leave  

Sick Leave (in days) 
la/fdL labf 

Saved sick leave  1-5 6-10 11-15 

Points 0 0.25 0.5 

Casual Leave 
e}k/L cfpg] labf 

Saved leave  1-2 3-4 5-6 

Points 0 0.25 0.5 

Festival Leave 
kj{ labf 

Saved leave  1-2 3-4 5-6 

Points 0 0.25 0.5 

 
3. Subject taught and pass percentage 

S.N. Subjets  subject 
code 

Credit 
Hours  

No of 
students 

No of appeared 
students in final 
exam 

Pass % Remarks 

        

        

        

 
 
4.  Fill in your performance self-appraisal in the chart below: 

S.N. Particulars Rating Max. Scores Obtained 
Score  

1 Student Pass Rate above 70% 4.0 1  

2 Student Pass Rate above 60% 3.0 0.75  

3 Student Pass Rate above 50% 2.0 0.5  

4 Student Pass Rate above 40% 1.0 0.25  

Average Score:    

 
5. State the details of the project/research/publication of your association in the current academic year: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 

6. State the details about your participation in research activities like seminar/workshop: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
7. State your contribution in teaching and academic field in the current academic year: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
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8. State if you have obtained additional qualification in the current acdemic year: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
9. State if you have obtained any award/prize/felicitation for your significant contribution in academic field: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
10. Share your opinion about the promotion and growth of the institution: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
11. State what do you expect from the institution about your academic and personal career growth: 
..........................................................................................................................................................................................
..........................................................................................................................................................................................
........................................................................................................................................................................... 
 
12. Score from Leave (To be filled-in by asserror only) 

Sick Leave (in days) 
la/fdL labf 

Score from assessor Remarks 

Saved sick leave  1-5 6-10 11-15   

Points 0 0.25 0.5   

Casual Leave 
e}k/L cfpg] labf 

  

Saved leave  1-2 3-4 5-6   

Points 0 0.25 0.5   

Festival Leave 
kj{ labf 

  

Saved  leave  1-2 3-4 5-6   

Points 0 0.25 0.5   

 
14. Of self-assessor: 

Name of spouse:........................................................ 

Name of father/mother:............................. 

Citizenship no:........................ Issued district:.......................................Issued date:....................................... 

Permanent address............................................................................................................................................ 

......................................................................................................................................................................... 

Phone:.................................... Email:.............................................. 

Signature ..............................................................   Date:.......................... 
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To be filled in by immediate supervisor/assessor  

The following scores in the chart revels performance work appraisal level of the concern lecturer 

S.N Rating in Word Rating in %  Obtained Score 

1 Excellent 70  

2 Very Good 60  

3 Good 50  

4 Satisfactory 40  

Please mention any significant contribution that may be considered for positive performance appraisal of the 
concerned lecturer 
..........................................................................................................................................................................................
............................................................................................................. 
 
Details of Immediate Supervisor/assoser 
Name: 
Faculty: 
Designation: 
Signature: 
Date: 
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cg';'lr $ 

To be filled in by Head of the Institution.   

The following scores in the chart revels performance work appraisal level of the concern lecturer 

S.N Rating in Word Rating in %  Obtained Score 

1 Excellent 70  

2 Very Good 60  

3 Good 50  

4 Satisfactory 40  

Please mention any significant contribution that may be considered for positive performance appraisal of the 
concerned lecturer 
..........................................................................................................................................................................................
............................................................................................................. 
 
Details of Immediate Head of Institution 
Name: 
Faculty: 
Designation: 
Signature: 
Date: 
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Student Appraisal Form 

 

Filled-in Student Feedback Form 
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Five-year action plan 2020-2024 
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Five-year action plan 2020-2024 
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Administration Decision About Remedial Classes 
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Photo of Remedial Class 
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Attendance Sheet of Remedial Class 
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Photo of Students taking Classes of Soft-skill 

 

Attendance Sheet of students taking Soft-skills 
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IQAC Evaluation minute  
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IQAC Evaluation minute  
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IQAC Evaluation minute  
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Attendance Sheet of Opportunity Class of MBS 2nd Sem.  
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Attendance Sheet of Opportunity Class of MBS 4th Sem.  


